Updating your Member Information in the MMS

All Ruritans are welcome to log on the
Member Management System (MMS) and
update their own personal data. If you M
haven't logged on before — call the Number.
national office and staff can help you get
set up. Once you have your password set
up — here are some tips about using the

system.
When you first Iog on — this is the Any unauthorized access and/or malicious actions will be investigated

Membership
Management System

YOUR IP ADDRESS (192.168.100.1) i!AS BEEN RECORDED.

and prosecuted to the full extent the law wiii allow.

screen you will see. Your “Member ID” will

always be your member number. The You are about to access the PRODUCTION system.

password iS Created by yOU and known Unique password you create. You may need a temporary password to log on and set
Only to yOU If yOU need a temporary up your own password. Contact the national office for more information.

password to create your own secure

password — give the staff a call. RS———
The first screen you will see after logging in is a é\ Targetsd Brosdcast Messages
message screen. Periodically staff or Ruritan leaders
will post a timely message there for users. CONTINUE ON TO MMS
The neXt screen you see WI” depend upon What Club Secretaries and others entering NEW members into the MMS: Please be
offices you have held in Ruritan. If you have been a omation: oven Tt all zor0s { o000 000 000, New member ¢and over
. . . . . existing member) data will not be accepted for "UPDATE" or "ADD" without
natlonal Offlcer yOU WI” Iand fIrSt on the natlonal home something in those fields. You can also put a cell phone number in the home
|f h b d t . t f‘f ” | d phone spot if that makes it easier for you
page. It you have peen a district officer you will land on
the district home page (see below). If you have been a CONTINUE ON To s

club officer you see the club home page. If you have
never held an office in Ruritan

you will see your own P>\ RURITAN NATIONAL 4..1 ar
information page. No matter Y | cboret &l n - jlol| s
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by clicking on “my record” icon. . - -
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member of Ruritan, you always S It T et Y “
have the ability to change your e o .
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